FUND’
Representative Payee

WHAT IT DOES FOR YOU

The AccuFund Representative Payee module is a stand-
alone application designed for use by social service
agencies and government agencies that serve as fiscal
guardians for clients or patients who are unable tcag@n
their finances (e.g. the elderly, mentally handicapmed a
drug-dependent)Representative Payee enables

tremendous time-savings for these organizations bedause i
relieves them of the detail-intensive burden of coordigatin
accounting for individual clients.

Bank:

Also known as custodial checking and trustee

B Bank will be Changed 5 ((=1]. 3

Description:

even if the client’s incoming payments (e.g. SoSeturity
funds) have not yet arrived if that is your organization’s

policy.

Although all the client funds are in one physical accoant
consolidated account allows the user to easily trackevh

an individual client’s funds are located and how much cash
and interest belongs to each client. An organization c

still possess a client-centric system, as it haaltiilgy to

[Ford Checkind
Checking Ford
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1.250.00
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1.156.51

Mext

Current Balance:
Unpaid Bills:

To Deposit:
Mew Balance:

Erevious
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Cancel

accountingRepresentative Payee provides these
organizations with a robust, flexible tool for tracking
funds and paying bills for a large number of clients.
Client checking accounts are administered in one
location and can be set up simply as either individug
accounts or as a single consolidated account with
virtual accounts for each client. The later allots t

Acoounts |Merchant dccounts | Fouting | EFT | Positive Pay |

g

Cash Account:  [G01 01 FORDHODO 10000
Cash Checking Proceed 4./C FORDH
EFT Clearing: |

B

B

Service Charge: |

[0

Interest Earned: |

[ Pay Separately Fayable

[ Credit Refund

Optjons:

== |
Individual Client Bank Accounts allow for EFT processing as atthecks

Account Name: [Citizen's Checking [ Inactive

Desciipion:  |Citizer's Checking K& Previous
oK
Cancel

Bank Accounts I

Bank. Description
Brown Savings >l
Richl) Checking | Checking RichJ

#] Assigned Banks

1 Adams Checking
2| Browin Checking
3| Ford Checking
4| Jones Checking
5| Smith Checking

Deescription

Checking Brown
Checking Ford
Checking Jones
Checking Smith

Down

set up separate virtual bank accounts for each client and
pull up any individual client’s register and quickly see
his/her balance. AccuFund’s ability to export to
Microsoft Excel gives users the means to automatically
calculate clients’ individual interest and earnings and
then import the information back to the system to be
accurately reflected in the client’s balance.

A Combined Bank Account with Client Accounts co-mingled.

organization to minimize the costs of maintaining numerous
bank accounts while increasing interest-earning pewdr
maximizing the funds it has been charged with managing.
A single, consolidated account is also easier to marratje a
helps the organization ensure that a client’s bills g&t p

Representative Payee smoothly handles large amounts
of data. Because all financial data, bank informatiwh a
the client database are in one location, all inforomais

fully integrated and can be easily located and retrieved.
Client reports can be generated based on any one oékever
criteria, such as by a particular case manager. Usees ha
the ability to drill down from a client to a specifiendor
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and vice versa, enabling them to ascertain a cliamtare
relationship.

HOW IT WORKS

The AccuFund Representative Payee module tracks funds
received from the Social Security Administration artteot
agencies, pays bills for rent, utilities and othemlgvexpenses,
and maintains funds in a single bank account for simplifyi

For repeating bills, such as a client's monthly retich are the
same amount from month to month, recurring paymentsean b
set up for automatic posting in the system for paymender
“Bills,” users can pull up bills just created or monthéglarring
bills using the “New” function. When marking bills forymaent,
users can verify the balances of the accounts frorohathiey are
drawn. Accounts Payable will run all checks marked for
payment at one time and can run checks for all co-mihg|
accounts at one time.

reconciliation. Representative Payee contains .
four core components from tiAecuFund
Accounting Suite:

[® Receipt will be Changed

7 1 Mew Credt
[[J 2 Available Credit
| 3 Miscellaneous(1)
[0 4 Images

Offset(1)

General Ledger

All transactions processed irepresentative
Payee are posted to th&eneral Ledger on a
real-time basis, allowing users to generate a
up-to-the-minute financial statement for eacl
client, regardless of whether the organizatio
has established individual accounts for clien
or a co-mingled accountseneral Ledger
supports multiple transaction types, such as
actual, budget, memo entries, requested, bu

| PetTs | —RECEIPT

[=[=]=]
Fieceipt: 9 @ Frint
Deposit T [Ford Checking =] [ Printed oK.
Drawer: |<nane: k1| Received: 1.524.00
Cancel
Customer:  [sea Date: [zA4/z008 5]
Description:  Stipend - Type: |<noner hd

Beference: | 0021451

i Available Credits: 824 .00

Accaount / Description

001 01 FORDHOOD 40

1.524.00

&/ Insert 0| Change x| Delete =] 1.524.00

revisions and closing entries. It also offers th@ash Receipts may be entered manually or may be iegpfsdm MS Excel or

ability to indicate the bank account from whicfther sources.
a client’s bills will be paid.

Accounts Payable
Accounts Payable manages payment of each client’s bills,

Invoices may be entered int@counts Payable as received,
with the system tracking due dates for cash management and

providing support for multiple checking accounts and full check€ck processing. Each invoice may be distributed tapteul
production. Invoices payable are tracked for each checking checking accounts using stored percentage distribution tables

account, allowing the user to forecast cash requirements.

The system will check for duplicate invoice numbers\aath of
their existence.

E Bill will be Added

— ' nyah . —BILL: Invoice: [546122 e Pt CaSh RECEI ptS
D ‘gs ion(2] Vendor [Werizon Tupe: [Irnvoice ] ok
7 3 1088 Degerption:  [Fhane & Cable Service A nvoies Date: [ 171472008 (3 | The Cash Receipts module records all funds
[ 4 Address Ovenide | Activity Date: ,m E th I t q f . I .
oitsect) : | s Dete: [—Z7T3/2005" [ e client receives from social service
Chacks UF_";F ‘:'F'Me"a'at;':‘:t'ﬂi'd Hf”w”‘{lzm %49 agencies, distributing to as many receivable
Cancelled Sy ram Spartment Befererce: |
[Foutthecking___ Z&li{{rine B e accounts as necessary. It records the offset {

] Uit IBDrough I.Ellent IAchunt IDescnpt\on

I Amount]

cash not deposited and separates receipt ang

oo o | FORDHDOD
oo 1 FORDHOOD

| 70200
70400

| Telephone Expenzes

Cable Expenzes

<

.|; Lhsert LChange . Delets Up =0

| 37.85

deposit functionsCash Receipts ensures
deposits are recognized in tBenk
Reconciliation module for complete bank
s account reconciliation.

93.49

An example of entering an AP bill to be paid fro@leent's Checking Account
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v' Customizable report design.

Bank Reconciliation
With theBank Reconciliation module, users can fully reconcileCOMPONENT INTEGRATION

each checking account from bank to register and regeste  The Representative Payee module contains the following

General Ledger. Accounts Payable checks, cash deposits,  components offered in the AccuFund Accounting Suite:
adjustments and account transfers can all be combireed in

single, simple-to-use system, enabling the user to miaiat
complete history as well as reconciliation of aliite Users can .
. : . . Accounts Payable for vendor invoice management and
view the information on any bank account through tigéster .
s . . check writing.
screen and mark an individual check, deposit or cash adjostm

to update the balance on that transaction type. Selvicges
and interest paid may also be entered here. v" Bank Reconciliation for full reconciliationof each checking

account.

v' General Ledger for financial reporting.

Cash Receiptsfor cash history.

Sample Company

Trial Balance - page per client

Run date 1/30/2008 @ 4:59 PM for date 1/31/2008
FORDHOOO Balance Debits Credits
001 01 FORDHOO0 10000 Cash Checking Proceed A/C FORDH 2,250.00 2,250.00 0.00
001 01 FORDHOD0 10100 Cash Savings - Trust A/C FORDH 1,000.00 1,000.00 0.00
001 01 FORDHOOO 20000 Accounts Payable alc (943.49) 0.00 943.49
001 01 FORDHOO0 30100 Due To/From Funds Balance Alc {1,000.00) 0.00 1,000.00
001 01 FORDHOOO 40000 SS1 Supplementary Sec Income (2,250.00) 0.00 2,250.00
001 01 FORDHOOO 60000 Rent Expenses 850.00 850.00 0.00
001 01 FORDHOO0 70200 Telephone Expenses 37.85 37.85 0.00
001 01 FORDHOOO 70400 Cable Expenses 55.64 55.64 0.00
Total 0.00 4,193.49 4,193 49

The included Financial Report Writer makes it easy to desigorigby client, region or caseworker, as required to effetimanage your
organization.

OTHER FEATURES COMPONENT AVAILABILITY
TheRepresentative Payee module can be purchased as a
standalone application or with the Standard and Bsairal
editions of the AccuFund Accounting Suite.

The AccuFund Representative Payee module has several other
features that simplify the task of custodial fiscal manzage:

v Direct deposit/electronic funds transfer (EFT) available
pay clients bills. All client accounts may be paid siregle EFT
batch.

v' Positive Pay — an automatic fraud detection tool theifigs
checks presented for payment against a list of clissked.
v" A bank register can be created for each bank account.

v" Several co-mingled accounts can be created for separate
groups of clients.

v' Expense control — a budget can be set up for each client and
system will limit expenses to budgeted amount.

v' User definable fields in the client record.

Microsoft and Excel are registered trademarks of Microgoé, AccuFund iegistered trademark of AccuFund, Inc.
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