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WHAT IT DOES FOR YOU HOW IT WORKS

The Purchasing and Inventory component is As orders are received stock levels are automatically
designed to completely manage your purchasing and increased and available for issue. As stock is issued
inventory needs. The system will track inventory and stock levels are automatically decreased. Stock issues
non-inventory purchasing, inventory levels, and issue also record where the issues are to be expensed.
of stock to departments. The component does all
updates real time, providing current information stock

levels and General Ledger encumbrance balances. In
addition you can: OTHER FEATURES

X Other features include:

Stock levels can be quickly reviewed for all inventory gem

i Purchase Order will be Changed

—PURCHASE ORDERE————  pustgee o s | £t v" Full security system to control access to
Yendor, IC\ips Office Supply 00020 Type: [<nones '] Brevious SenSItlve Customer |nf0rmat|0n
Dezcription: Order Date: G/zaszond T8
——— 8 | d withRequisition M
Feference ntegrated wit equisition anagement
oK
— module
Depariment — Ship Method  Terms —Shia Date Cancel .
[MainStHause =] | [urs 7] | [Netao =] || [6728/2004 v" Multi-user access
Detail ]ngs |
Line | Stock Number /3 | Description Quantity Unit Price | Unit/Measure Amouml ., =
Il be Changed K
1| TONER ~  |toner 2.0000 BE.0000 | <nane> 112.00 i Gl D‘g‘g|
2| TAPE-SCOTCH 3M Scotch tape - 5 pack 5.0000 25800 | each 12.90 FronER . et
Copy Paper 304 brightwhita rea 100000 42700 | <none> 270 i
s Pens-Papermate mediumn point | 57000 | case taier D B Pravious
OK
Cancel
& Insert ._ Copy 7| Change % Delate Up 5% Do Total 173.00 ferred YWendar B\HingRules‘A:munting‘F\EquestHislnry Purchase Histary RacawfngHis(nryl\ssueHismry%ﬂ
o[ Feeterence | Type
. " ; 4 MainSiHouss 002D
Use the order entry window to enter all new purchases for addition to : T AL P
tory, encumbrance of services or non-inventory stock purchases 0 s/z7/e003| 20030009 Adminisration | 00011 Office Max OFFICE 5L
(=] B/10/2003 | 20030008 Administration | 00011 Office Max Computer &
G 443042003 20030001 Administration | 00002 AccuFund, LTD, software
] 443042003 20030002 <none> oooom Advantage Laser Product:
G 443042003 20030003 MainStHouse | 00001 Advantage Laser Products Taner Cartr
H H H ] 10/30/2002 14 Administration | 00002 AccuFund, LTD software
/ Deflne your Own purChase Order forms InCIUdIn =] 10/30/2002 15 Adrministration | 00020 Clips Office Supply OFFICE 5L
1 = 10/04/2002 13 Administration | 00002 AccuFund, LTD.
Iogos’ teXt’ bOXeS and Other graphlcal elements' g/e6/2002 12 Adrministration | 01232 Mideast Lab Supply
v Create your own activity and receipt reports. aiml )
24

v Quickly review the status of any stock item. EachThe Inventory component may be used as a central storesinventory. The
stock item has real time views of purchasing andnventory screen shows all activity for theinventory item.
issue history.

v' Automatic interface of inventory receiving into

% , - : S
your accounts payable system. Choice of receiving entry combined with bill entry

or separate receiving entry screen

v" Provide department-based security to limit entry
and viewing of purchase orders
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COMPONENT INTEGRATION

ThePurchasing and | nventory moduleis integrated with
the following modules in th&ccuFund Accounting Suite: Teamr

el T Wi~ Brcer Tral
Liktor, CO i 135

AnouFund Bample PURCHABE ORDER
[T N A
R baR HE B e

v' General Ledger—All purchase orders are posted to
the general Ledger as encumbrance entries for S E—
reporting, giving organization managers a complete | Beteisan e | e |
look at existing department or project commitments. D

v Accounts Payable - The Purchasing component
automatically interfaces withccounts Payable for
bill payment. There is no re-entry of information.
Depending on configuration choices for receiving, the
receiving may be done as part of bill entry, or a
separate receiving function may be utilized.

Orvler Tarr | Fl i

v" Requisition Management - The requisition system Foahoctardrs 150 sl Bordebassres

rv i i chet S man e e el don o che b L e ol
dhet arder, oA e o thet arder b 2o ohe s

may serve as a front end for multi-level approval of e i reee.
requisitions which are then automatically available in
Purchasing for consolidation and ordering purposes.
When requisitions convert to purchase orders, the
status is automatically written back to the requisitionCOMPONENT AVAILABILITY
records included.

Fage 1

ThePurchasing and Inventory module is available as a

v ) . : _ _
Inventory. For stock items, inventory level and Cos?component of thé\ccuFund Accounting Suite or may be
of goods is automatically updated from the purchasm% o :

purchased as a stand-alone system with integration

process. On-order and on-hand levels are updated ggpabilities with other accounting systems at the General

Ledger level for encumbrance reporting and with Accounts
Payable for automated AP invoice creation.

items on purchase orders are ordered and received

B Receiving will be Added ||
ERECE'V'NG Document.  To Be Assigned QK STAN DAR D R EPO RT S/T EM PLAT ES
[ Office S, i [on0zm Received 10/04/2004 [ o PROVIDED
Descripfion Beference ]—‘
Eopmoion v" Purchase order document
= v Purchase order status report
Detail | .
pd Order{ Department OrderDate | #) Stock Number NS | Description Otyﬁeceivedl ‘/ PurChase Order aglng
20030014 | MainStHouse B/28/2004 | 1|TONER ~  |toner 2.0000 P
20030014 | MeinStHouse £/28/2004| 2| TAPE-SCOTCH 3M Scotch tape - 5 pack 40000 4 ReCGIVIng document
20030014 | MainStHouse 6/28/2004 | 3 |PAPER Copy Paper 30# bright white n §.0000
20030014 | MainStHouse B/28/2004 | 4|PENS-BASIC + | Pens - Papermate medium p \/ Rece|V|ng report
v"Inventory document
Change Total Received: 14.0000 ‘/ |nvent0ry StatUS report

The system may be setup to separate receiving frombill entry, showing all open
purchase orders and theitems ordered. In a smaller organization without a
formalized receiving department may prefer receiving combined with the billing
screen.
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